
Microsoft Education Community Online Training 

Microsoft Education Community (MEC) contains several courses that will help integrate Microsoft 365 tools into 

classroom instruction. All courses are self-paced and accessible any time. 

https://education.microsoft.com/  

Name of course Clock Hours Link to course and objectives  

Streamline 
efficiency with 
Office 365 apps 

1 hour 

https://education.microsoft.com/en-us/course/424102ca/overview 
Learn how to create, share, and sync a document on OneDrive for Business, and use 
other OneDrive and Office Online features. Explore key features in Office 365. 
Discover how Office 365 apps can support student learning. 

Getting Started 
with OneNote 

1 hour 
https://education.microsoft.com/en-us/course/23b7f02f/0 
Learn how OneNote is organized and how to quickly find materials within notebooks. 
Create, add, and share pages and content. Utilize digital ink and the replace features. 

OneNote Class 
Notebook: A 
teacher’s all-in-
one notebook 
for students 

1 hour 
https://education.microsoft.com/en-us/course/e597ca7b/0 
Learn how OneNote Class Notebook enables teachers to organize, grade, and assess 
student work with ease. Learn OneNote strategies that engage students in content. 

Microsoft 
Forms: Creating 
Authentic 
Assessments 

1 hour 

https://education.microsoft.com/en-us/course/ac59d6bc/0 
Discover how to use Microsoft Forms to create formative and summative 
assessments. Understand how to share or duplicate Microsoft Forms to Collaborate 
with colleagues. Create assessments aligned to standard using the education 
resources tool. 

Office 365 
Teacher 
Academy 

12 hours 

https://education.microsoft.com/en-us/learningPath/dc32e990 
Office 365 provides the right environment for better learning outcomes. In this 
learning path, educators will learn how to become more innovative with cloud-based 
tools, regardless of the device they use. In this course, learn how to use basic 
features of Office 365 including Microsoft Teams, OneNote, Sway, Microsoft Forms, 
Office Online and OneDrive. 

OneNote 
Teacher 
Academy 

3.5 hours 

https://education.microsoft.com/en-us/learningPath/b6e3b5f2 
In this learning path, you will be learn to navigate within the OneNote Windows 10 
app structure, use OneNote tools effectively, create lesson plans, assessments, and 
learning activities using various tools in OneNote, create notebooks for student and 
teacher collaboration using OneNote Class Notebook, create notebooks for 
collaboration between the staff members using OneNote Staff Notebook. 

Empower every 
Student with 
an inclusive 
classroom 

 
 
1 hour 

https://education.microsoft.com/en-us/course/452b3909/overview 
This course is designed for educators of all subject areas who want to empower 
students to utilize tools to unlock their full potential by addressing a diversity of 
needs. 

Transform 
Learning with 
Microsoft 
Teams 

 
 
1 hour 

https://education.microsoft.com/en-us/course/9c9f5c11/overview 
Learn about Microsoft Teams and how it can be used in classrooms and schools.  

 
 
Getting started 
with Office 365 
and Windows 

 
 
4.0 hours 

https://education.microsoft.com/en-us/learningPath/3800b3bd 

Are you brand new to Office 365 for education? Get up and running quickly with the 

tools that will equip your students for success today and tomorrow. Microsoft 

Teams, OneNote, and Forms will allow you to build a collaborative classroom that 
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empowers learners to work together, access resources and for you to quickly assess 

their learning and provide individualized feedback. 

Once you complete this learning path, we recommend the "Level up with Office 365 

and Windows" learning path next. 
 

Level up with 
Office 365 and 
Windows 

 
4.5 hours 

https://education.microsoft.com/en-us/learningPath/77310615 
Now that you are up and running with Microsoft Teams, OneNote and Forms, 
empower every voice with Flipgrid and provide real-time feedback using class Teams 
and class notebooks. Turn your classroom into a dynamic learning environment that 
allows you to know how each student is progressing 

Presentation 
Design 101: 
How to create 
visual slides 
with an impact  
 

 
 
10 hours 

https://education.microsoft.com/en-us/learningPath/d3d1bee5 
A free comprehensive course for non-designers on how to combine text and images 
like a pro. Full of visual examples, cheat sheets and case studies, this step-by-step 
visual guide will show you practical design tricks for creating visual slides that 
complement your oral message. 

 
 
STEM Level I 
 

 
 
10 hours 

https://education.microsoft.com/en-us/learningPath/9a894a16 

This learning path is designed for the educator who has little or no experience 

using technology in the classroom to support STEM learning objectives. It 

provides the basic knowledge needed to start incorporating computational 

thinking, basic computer science, some physical computing, Minecraft and 

more into his or her classroom. 

 
 
STEM Level II 
 

 
 
8 hours 

https://education.microsoft.com/en-us/learningPath/4b7727ac 

This learning path is designed to provide the educator who has some 

experience using technology in the classroom to support STEM learning 

objectives to move beyond basic concepts. It includes the full My Minecraft 

Journey, how to create maker challenges to infuse computational thinking into 

the classroom and the basics of programming and computer science with 

both LEGO Education and MakeCode. 
 
 
STEM Level III 
 

 
 
4.5 hours 

https://education.microsoft.com/en-us/learningPath/b7f09ede 

This learning path is designed to provide the educator with an advanced set 

of skills and knowledge for how to use technology in the classroom to support 

STEM learning objectives. This learning path includes all of the courses from 

STEM Level I and STEM Level II along with Minecraft and STEM, Digital 

Storytelling in STEM and Microsoft Imagine Academy. 
 
 
Independent 
learning with 
math tools in 
OneNote 
 

 
 
1 hour 

https://education.microsoft.com/en-us/course/c04cb8b0/overview 

Imagine a world where you can ensure that every student has the ability to 

see the steps to solve an equation anytime they need. No need to imagine 

any more! The OneNote Math button will empower your students to be 

independent learners. The math button not only helps students know if the 

equation is correct, but it also shows the steps needed to solve an equation. In 

this course, educators learn how to empower students to be independent 

learners through the use of the math button in OneNote. 
Digital 
Citizenship 

 
0.5 hour 
 

https://education.microsoft.com/en-us/course/192d4b4a/overview 

Digital Citizenship is more than just a teaching tool; it is a way to prepare 

students for a society full of technology. 
OneNote Staff 
Notebook: 
Tools for staff 
collaboration 

 
 
0.5 hour 

https://education.microsoft.com/en-us/course/d9981b0b/overview 
Learn how to collaborate with colleagues or staff using OneNote. OneNote Staff 
Notebooks have a personal workspace for every staff member or teacher, a content 
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library for shared information, and a collaboration space for everyone to work 
together, all within one powerful notebook. 

Crafting a 
collaborative 
learning 
environment 
with Class 
Teams 

 
 
 
1 hour 

https://education.microsoft.com/en-us/course/b1e15cfc/overview 
Microsoft Class Teams enables teachers to collaborate with students while 
seamlessly integrating assignments, assessments, and applications directly into the 
Team 

Each course has a brief quiz that will check for understanding. Staff can find the certificates by clicking on their 

profile while being logged on and going to Achievements. Click on the icon for the course passed and download 

the certificate. 
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